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OFFICE ADMINISTRATOR

OCCUPATIONAL HEALTH AND SAFETY (OHS)

SOCIAL AUXILIARY WORKER NQF LEVEL 5

Minimum entry requirements: Grade 12 or equivalent

Duration: 18 months

SHORT COURSES / SKILLS PROGRAMMES

 
1. Basic End User Computing NQF Level 3
2. Intermediate End User Computing NQF Level 4
3. Advanced End User Computing NQF Level 5

COMPUTER COURSES

1. Basic emergency First Aid NQF level 2
2. Intermediate emergency First Aid NQF level 3
3. Advanced First Aid NQF level 4

EMERGENCY FIRST AID COURSES

NEW VENTURE CREATION NQF LEVEL 2

Aims at equipping individuals with the skills needed to start, manage, and 
grow a small business.

SHORT COURSES ENTRY REQUIREMENTS: GRADE 9 OR EQUIVALENT

QCTO/SDP170325143919 QCTO/SDP180824195205

Occupational health and safety (OHS) is a multidisciplinary field 
focused on protecting the safety, health, and well-being of workers at 
their jobs. It involves identifying and managing hazards, implementing 
preventative measures, and ensuring compliance with relevant 
regulations and standards. The goal is to create a safe and healthy 
work environment that minimizes the risk of injuries, illnesses, and 
other adverse health outcomes.

 

1. Occupational Health and Safety Assistant (Duration: 6 months)NQF level 4 

2. Occupational Health and Safety Officer (Duration: 1 year)NQF level 4 

3. Occupational Health and Safety Practitioner (Duration: 1 year)NQF level 5 

Entry Requirements: Grade 9 / Equivalent 



 
1. Basic End User Computing NQF Level 3
2. Intermediate End User Computing NQF Level 4
3. Advanced End User Computing NQF Level 5

COMPUTER COURSES

1. Basic emergency First Aid NQF level 2
2. Intermediate emergency First Aid NQF level 3
3. Advanced First Aid NQF level 4

EMERGENCY FIRST AID COURSES

NEW VENTURE CREATION NQF LEVEL 2

Aims at equipping individuals with the skills needed to start, manage, and 
grow a small business.

SHORT COURSES ENTRY REQUIREMENTS: GRADE 9 OR EQUIVALENT
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